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Abstract

As the first visiting place of emergency and dangerous diseases, emergency department is not only
an important part of the modern medical service system, but also responsible for the multi-task of
treatment, teaching, scientific research, prevention of emergency medicine. In order to strengthen
the teaching management and improve the quality of teaching, teaching group and secretary were
established for managing emergency teaching works aimed to undergraduate and graduate in
emergency department of many teaching hospitals in recent years. Teaching secretary plays an
important and irreplaceable role in teaching management. However, how to standardize, order,
high-quality and efficiently complete the clinical teaching task after their busy and intensive clin-
ical working as part-time teaching secretary? In this paper, we will discuss and summary the ma-
nagement method of teaching secretary based on the experience of our emergency department
aimed to undergraduate and graduate during the past year.
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